D1 Appendi x D

| NTERNAL REVENUE SERVI CE | NFORMATI ON

D Section 1.0 Purpose

The purpose of this appendix is to provide gui dance instructions to Departnment
of Conmerce organi zation units requesting taxpayer address information andlor

tax—delinguent account status informetionfromthe Internal Revenue Service
(IRS). Taxpayer information will be provided by the IRS to Federal agencies

under rei nbursable service agreenents.

D Section 2.0 Policy

Taxpayer address information shall be obtained fromthe IRS for official use
only as needed to coll ect Federal clains against |nd|V|duals-gp—gpheL—LegaL

D Section 3.0 Applicability

These procedures relate to | arge vol une requests of one hundred (100) or nore
items. Information on procedures regarding small volunme requests can be
obtai ned by contacting the local IRS district office or the Office of Finance
and—Federal Assistance Disclosure Oficer or contact the Program Manager for
Rei mbursabl e Activities, |IRS, Telephone: 202-622-5145

D Section 4.0 Authority

Di scl osure of taxpayer address information to Federal agencies for their use
in collecting Federal clainms against an individual is provided for under the
authority of 26 U.S.C. 6103(m(2). (See:
http://uscode. house. gov/title 26. htm)
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D Section 5.0 Procedures

.01 Requesti ng Dat a

a.

IRS I ndividual Master Files (I M) contain information on the

tax accounts of individuals. RS Business Master Files (BM=)-
i int . ¢ busi e

and-the BME— | MF Address Requests nay be made on nmagnetic
tape or cartridge

eb.

.02 Appl

The Taxpayer ldentification Nunber (TIN) is used to identify
I MF Accounts (Social Security Number SSN format XxX-XX-XXXX)

and-the Enployer ldentification Nunber (EIN) is used-to

Data will be extracted fromthe | MF andBM=—based on a match
between the master file and the data record submitted by the
requester. Both the TIN and nanme control on the data record
request nust natch with a record on the nmaster file before
any data is extracted. Wthout a match, the IRS will not
provi de the requested data.

cation for Inclusion in the Program

Al'l applications should be submitted to:

I nternal Revenue Service

Director, Ofice of Disclosure Governnental Liaison
Room 1603~ 1611 BEXD

1111 Constitution Avenue, N W

Washi ngton, D.C. 20224

(Tel ephone: 566-4441 202-622-5145)

The application nust be in witing and should indicate
whether that the organization unit wi shes to receive address
data, taxpayer delinquent account data, or both. The
application should also indicate whether that data will be
requested fromthe | MF, - BME—or—both- and whether subm ssions

will be nade via tapes or punch-cards cartridge
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c. For nore detailed information regarding the format of
requests to IRS for taxpayer address information under

26 U.S.C. 6103(m (2) andtax—delinguent account status
informetionunder 26 U S. C 6103(1)(3) refer to Exhibit D1
i ’ Ctled ) Cod | | o
Agencies RequestingDisclosure of Informetion contact the
Program Manager for Reinbursable Activities, |IRS, Tel ephone

202-622-5145

D Section 6.0 Safeguard Procedures

As a condition of receiving Federal tax returns and return information,
the receiving organization unit nust establish and maintain, to the
satisfaction of the IRS, certain safeguards designed to prevent

unaut hori zed uses of the information and to protect the confidentiality
of that information. In addition to formal witten requests, | RS may
require formal agreenents which specify, anong other things, how the
information will be protected. An organization unit must ensure its
safeguards will be ready for inmediate inplenmentation upon receipt of
the information. A copy of I RS Publication 1075, ATax Information
Security Cuidelines for Federal, State and Local Agencies,@ which

provi des guidance in assuring that the practices, controls and

saf eguards enpl oyed adequately protect the confidentiality of the data
provi ded by the I RS can be obtained at | RS= website

http://ww.irs.treas. gov/fornms_pubs/fornpub. htn .




